
H:\Development\Affinity Plus Credit Union (1714 Crossings Blvd)\_Project Management\Letters and Memos\Staff Review\PUD Amendment (Bank) 05 15 23.docx 

1 of 2 

City of Shakopee 

Memorandum 

 

 

TO:   Mark Noble, Senior Planner 

 

FROM:   Micah Heckman, Project Engineer 

 

SUBJECT: Planned Unit Development (PUD) Amendment – Drive-Through Bank 

 

CASE:   AMEND-000133-2023 

 

DATE:   May 15, 2023 

 

The staff review indicates a request to review a Planned Unit Development (PUD) amendment 

application for a new drive-through bank. The site is located west of Crossings Boulevard, east of 

County Road 21 and north of County Road 18. 

 

This review should be considered preliminary, as more comments will follow with additional 

submittals. However, the Public Works Department offers the following comments at this time 

to the applicant and to the planning department: 

 

1. Plan review comments have been prepared and a copy of those comments are attached 

to this memo. Revise plans to address the provided comments and provide a comment 

response memo. 

 

2. Pay all applicable fees/charges listed below, as required by the most current City of 

Shakopee Fee Schedule.  

 

• Trunk Storm Water Charge 

• Storm Water Management Plan Review Fees 

 

3. Submit an updated trip generation memo showing the original assumptions for the site 

and documenting the expected increase/decrease in trips based on the proposed use. 

 

4. Obtain final approval of the site’s storm water management plan. 

 

5. A drainage and utility easement encompassing the 100-year high water level of the 

storm water basin must be dedicated to the city. 

 

6. Submit a figure showing the total lot area, area of proposed impervious surface and 

area of drainage and utility easement encompassing the 100-year high water level of the 

storm water basin. 
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7. Submit a turning movement diagram showing Shakopee fire truck movements and 

garbage truck movements through the site and a worst-case design vehicle for the 

drive-through. 

 

8. Submit a copy of a cross-access and maintenance agreement for the shared spaces 

(driveway, parking areas, landscaping, sidewalks, etc.) and record with the properties. 

 

9. Prior to any land disturbing activity, a grading or building permit must be obtained. A 

submittal must include detailed construction plans. 

 

10. Submit a shared parking plan for the site and adjacent properties. 

 

11. Obtain a NPDES construction site permit prior to any land disturbing activity. A copy  

of the permit must be provided to the city. 

 

12. The owner must enter into a Utility Facilities Easement Agreement with the city. The 

document must be recorded with Scott County. 

 

13. The contractor must submit a Construction Management Plan to the city prior to any 

construction activities. 

 

14. Record plans need to be provided per the City of Shakopee Design Criteria, Section 2.5 

and Section 11.2 (A-L). The record plans need to be certified and submitted to the 

engineering department. Provide a letter from the engineer of record certifying all 

improvements were constructed per approved plans and under the direct supervision of 

the engineer of record. The developer/engineer of record must provide a full-time onsite 

inspector during all utility installation. 

 

15. Approval of the PUD Amendment does not constitute approval of the submitted plans. 

 

Recommendation 

 

The Public Works Department recommends approval of the application subject to the conditions 

above being addressed/completed by the applicant. 


